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GENEVA COUNTY COMMISSION 
200 N. Commerce Street 
Geneva, Alabama 36340 

(334) 684-5614 
genevacountyal.gov 

 
GENEVA COUNTY FARM CENTER 

FACILITY RENTAL AGREEMENT/RULES AND GUIDELINES 
 

The Geneva County Farm Center is a county-owned facility with the primary purpose of supporting agricultural 
operations and events in Geneva County.  The facility may be reserved by contacting the Geneva County 
Commission Office, located within the Geneva County Courthouse at (334)684-5614.    
 
Facility usage is limited to Geneva County, Geneva County Municipalities, Geneva City and County School 
Systems, State of Alabama Agencies and Geneva County Civic Organizations and Non-Profit 501(c)(3) entities 
that serve a public purpose.  No rentals are available on holiday weekends, unless approved in advance by 
the Commission. 
 
Authorized users may rent the facilities at the following rates:   
  

FACILITY NON-PROFIT DAMAGE DEPOSIT 
Indoor Arena $300 per day $500 per event 

Community Room  
with Kitchen 

$250 per day $500 per event 

Community Room with 
Kitchen/Indoor Arena 

$400 per day $500 per event 

 
The above fees are for the use of the facility and do not relieve the user of responsibility for cleaning and setting 
up the facility and returning it to its original order. 
 
Non-profit organizations must present certification of 501(c)(3) status. (Please note that use by non-profit 
organizations must support the mission of the non-profit only and not be utilized for a private or personal event 
or purpose) 
 

• An Information Form and Rental agreement must be completed by all users. 
• Proof of insurance is required. 
• The fee must be submitted in advance upon review and approval of the Rental request.  
• Damage deposit must be submitted prior to the rental date and receipt of key to facility. 

 
 
Please Read- Reservations are on a first-come basis. Reservations are not secure until all the above 
requirements have been met. This includes- Completion of Rental Agreement, Proof of Insurance, Proof 
of 501(c)(3), and Rental Fee.  Additionally, Damage deposit must be paid prior to receiving key to facility.  
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RULES AND GUIDELINES-PLEASE INITIAL 
 
• DAMAGE DEPOSIT SHALL BE FORFIETED IF ANY OF THE RULES AND REGULATIONS ARE VIOLATED. 

_______ 
 

• NO FORM OF ALCOHOL WILL BE ALLOWED ______ 
 

• NO SMOKING WITHIN 50 FEET OF BUILDING______ 
 

•  FEES WILL BE PAID IN ADVANCE. ______ 
 

• ANY ORGANIZATION LEASING COUNTY FACILITIES SHALL FURNISH TO GENEVA COUNTY 
COMMISSION, A GENERAL LIABILITY POLICY FOR BOTH BODILY INJURY AND PROPERTY DAMAGE WITH 
LIMITS OF INSURANCE NOT LESS THAN $1,000,000.00 EACH OCCURRENCE AND $1,000,000.00 
GENERAL AGGREGATE.  THE GENEVA COUNTY COMMISSION SHALL BE LISTED AS ADDITIONAL 
INSURED ON SAID POLICY. ______ (may be waived by Commission depending on event type) 

 
• THE USER IS RESPONSIBLE FOR ANY SET UP OR MEETING PREPARATIONS, CLEAN-UP, AND RETURN OF 

FACILITY TO ITS ORIGINAL CONDITION ______  
 

• NO EQUIPMENT IS TO BE TAKEN OUTSIDE THE BUILDING OR LOANED FOR ANY PURPOSE (CHAIRS, 
TABLES, PANELS, ETC.) ______ 

 
• THE KITCHEN SHALL BE RETURNED TO ITS ORIGINAL CONDITION. APPLIANCES SHOULD BE CLEANED. 

MICROWAVE SHOULD BE CLEANED OUT. NO FOOD OR DRINK IS TO BE LEFT IN THE REFRIDGERATOR 
OR ANYWHERE ELSE IN THE BUILDING. SINK SHOULD BE CLEANED. COUNTERTOPS SHOULD BE 
WIPED DOWN. STOVE SHOULD BE CONFIRMED TO BE OFF AND NO GAS BEING EMITTED.  ______ 

 
• THE USER PARTY IS RESPONSIBLE FOR SECURING ALL DOORS AND MAKING SURE ALL LIGHTS ARE 

TURNED OFF AND FANS IN INDOOR ARENA ARE TURNED OFF.  ______ 
 

• THE HEATING/COOLING SYSTEM IN THE COMMUNITY ROOM MAY BE ADJUSTED AS DESIRED DURING 
THE EVENT. FOLLOWING THE EVENT, THE USER PARTY IS RESPONSIBLE FOR TURNING THE 
HEATING/COOLING SYSTEM IN COMMUNITY ROOM TO 75 DEGREES (COOL) OR 65 DEGREES (HEAT), 
DEPENDING ON THE OUTSIDE WEATHER.  ______ 

 
• DO NOT ALLOW ANY SITTING ON TABLES, DRAGGING OBJECTS ACROSS THE FLOOR, OR PLACING 

CHAIRS AGAINST THE WALLS.  DO NOT ALLOW ANY CONTACT THAT WILL DAMAGE ANY PORTION OF 
THE FACILITIES. ______ 

 
• DO NOT ALLOW THE HANGING OF SIGNS OR OBJECTS TO THE WALLS IN THE COMMUNITY ROOM, 

OTHER THAN WITH DAMAGE FREE PAINTERS’ TAPE. DO NOT ALLOW ANY CONTACT WITH THE WALLS 
THAT COULD DAMAGE THE PAINT. ______ 
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• ALL TABLE TOPS MUST BE COVERED DURING EVENTS INVOLVING FOOD, PAINTS, and ARTS/CRAFTS…. 
ALL TABLES MUST BE CLEANED, WIPED DOWN, AND RETURNED TO ITS ORIGINAL CLEAN (WHITE) 
STATUS. ______   

 
 

• THE AREA USED SHOULD BE CLEANED OF ANY DIRT, TRASH, SPILLS, ETC.  MOPS, BROOMS, AND 
CLEANING EQUIPMENT ARE PROVIDED FOR YOUR CONVENIENCE.  ALL GARBAGE MUST BE BAGGED 
AND DEPOSITED IN THE TRASH CANS LOCATED ON THE WEST SIDE OF THE BUILDING. ______  

 
• ANY DAMAGE IS TO BE REPORTED TO THE COMMISSION OFFICE AND MUST BE REPAIRED TO ITS 

ORIGINAL CONDITION AND THE COUNTY’S SATISFACTION AT THE USER’S EXPENSE. ______ 
 

• KEYS MAY BE PICKED UP AT THE COMMISSION OFFICE BETWEEN 7 AM AND 5 PM ON MONDAY 
THROUGH THURSDAY, ONE TO TWO DAYS PRIOR TO THE MEETING AND RETURNED THE NEXT 
BUSINESS DAY AFTER THE EVENT. _____ 

 
• GENEVA COUNTY RESERVES THE RIGHT TO REQUEST SECURITY BE PROVIDED BY THE GENEVA 

COUNTY SHERIFF’S DEPARTMENT AT RENTER’S EXPENSE ______ 
 

• ALL REQUESTS FOR RENTAL MUST BE MADE IN PERSON AND RENTER MUST BE AT LEAST 21 YEARS OF 
AGE. ______ 

 
• DAMAGE DEPOSIT WILL BE REFUNDED FOLLOWING SATISFACTORY INSPECTION OF PROPERTY 

PROVIDED THERE IS NO DAMAGE TO THE FACILITY. ______ 
 

• WHEN RENTED BY 501(C) (3) NON-PROFIT ORGANIZATIONS. THE EVENT MUST SUPPORT THE MISSION 
OF THE NON-PROFIT ONLY. THE FACILITY SHALL NOT BE UTILIZED ON BELHALF OF THE ORGANIZATION 
FOR A PRIVATE OR PERSONAL EVENT OR PURPOSE. FAILURE TO ABIDE BY THIS REQUIREMENT WILL 
RESULT IN THE LOSS OF FUTURE RENTAL OPPORTUNITIES. _____________ 

 
• This form is an agreement between the Geneva County Commission and you, the user.  The user 

understands and agrees to comply with the rules and guidelines for the operation of the facilities of the 
Geneva County Farm Center.  The user agrees to be responsible for the cleaning and repair of any damage 
or injury to the facility and agrees to repair or to reimburse the COUNTY for any damage or injury at the 
option of the COUNTY. ______ 

 
• The user understands that the misuse or failure to comply with the rules and guidelines set up for the 

operation of the facility SHALL result in the user being denied use of the facility AND the forfeiture of the 
Damage Deposit. ______ 

 
• The user verifies that the Geneva County Farm Center will be used in accordance with the Rules and 

Regulations by myself and/or the organization I represent, and that I will be responsible for the use of the 
facility within those guidelines. ______ 
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________________________________________                 ____________________________________________ 
NAME OF ORGANIZATION- Print    NAME OF RESPONSIBLE PARTY -Print 
 
        
 
ADDRESS ____________________________________________ 
 

____________________________________________ 
 
TELEPHONE  ____________________________________________ 
 
 
Type of Event/Activity:________________________ Number of expected guests/participants: __________ 
 
 
Date of Activity:____________________________  Begin and End Time:  ________________________ 
 
 
__________________________________________    ________________________ 
Signature of Responsible Party       Date 
 
 
 
 

• Rental Fee Paid (date/amount) ___________ /$__________________                   
 

•  Deposit Paid (date/amount) _______________/$__________________        
 

• Proof of 501(c) (3) for non-profits received _________________ 
 

• Proof of Liability Insurance received by Commission ______________  
 

• Key Received (date) ______________ 
 

• Key to be returned on (date) _______________  
 

• Key Returned (date)  _______________ 
 

• Deposit Returned (date/amount) _____________/$_______________ 
 

 
Important note- Reservations are on a first-come basis. Reservations are not secure until all the above 
requirements have been met. This includes- Completion of Rental Agreement, Proof of Insurance, Proof 
of 501(c)(3), and Rental Fee.  Additionally, the damage deposit must be paid prior to receiving key to 
facility. 
  
  


